
TOWN OF WOODWAY 
PLANNING COMMISSION MEETING AGENDA 

WEDNESDAY, APRIL 6, 2022 

7:00 P.M. 
 

Hybrid Meeting 

In-person at Town Hall | 23920 113th Place W. | Woodway, WA  98020 

Or Virtually via Teams 

 

 

 
1. Call to Order 

2. Approval of minutes from Mach 9, 2022 meeting 

3. 2021 Planning Commission Report 

4. Discussion of Short-term rentals - Resolution 2022-433 

5. Public Comments 

6. Other Business  

7. Adjournment 



 

 

 

Special PLANNING COMMISSION 

MINUTES March 9, 2022 

MEETING HELD VIRTUALLY VIA TEAMS 
 

CALL TO ORDER: Chair Odegaard called the meeting to order at 7:00 p.m. Commissioners Teresa Pape, 

Jan Ostlund, Laura Murphy, John Rettenmier and John Zevenbergen. Town Planner Bill Trimm, Planning 

Commission Secretary Kim Sullivan, and guest presenter Tim Peter with AESI were also present. Lisa 

Marquart was absent. 

APPROVAL OF MINUTES FROM THE February 2, 2022 REGULAR MEETINGS Commissioner 

Ostlund moved to approve the minutes of the February 2, 2022 regular meeting. Commissioner Zevenbergen 

seconded the motion. The motion carried unanimously.  

PUBLIC HEARING – GEOLOGOICAL HAZARD AREA CODE AMENDMENTS 

Chair Odegaard opened the public hearing at 7:10 and introduced Town Planner Trimm who described the public 

hearing format and reviewed the staff report and the redline version of the draft of the geologic hazard area 

amendments. Consultant Tim Peter from Associated Earth Sciences Inc stated the amendments would bring the 

code more inline with other codes in the area and provided specific comments and the rationale for each section of 

the proposed amendments. Chair Odegaard asked for comments from Commissioners and Commissioner Ostlund 

commented on formatting. Chair Odegaard asked for any public testimony and Planner Trimm reviewed the written 

testimony submitted by Shoreline resident Tom McCormick. Upon reviewing Mr. McCormick’s suggested edits, 

the Commission agreed that several of his edits were acceptable and should be included in the proposed code 

amendments. A motion to approve Resolution 2022-433 as amended was moved by Commissioner Zevenbergen 

and seconded by Commissioner Ostlund. The motion carried unanimously. 

OTHER BUSINESS 

Mr. Trimm shared the update on the litigation of BSRE and Snohomish County related to Pt. Wells by 

referring to an article in the Shoreline Area News written by Tom McCormick. Planner Trimm also 

mentioned that the April Planning Commission meeting will address the Town Council’s resolution dealing 

with the prohibition of short-term rentals. 

PUBLIC COMMENTS 

None. 

ADJOURNMENT: Commissioner Ostlund moved to adjourn the meeting. Commissioner Zevenbergen 

seconded the motion. The motion carried unanimously. The meeting was adjourned at 7:48 p.m. 

APPROVED BY THE PLANNING COMMISSION 

   
Kim Sullivan, Planning Commission Secretary 

 
Per Odegaard, Chairman  

(These minutes accurately reflect what was said at the Planning Commission Meeting. Publication does not vouch for the 

veracity of these statements.) 
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MEMORANDUM 
 

To:  Mayor Quinn, Council Members, and Planning Commissioners 

From:   Bill Trimm, FAICP Town Planner 

Subject:  2021 Planning Commission Annual Report 

Date:   April 4, 2022 

Background: Woodway Municipal Code 2.20.070 requires the Planning Commission to prepare 

a report to the Town Council each year about the activities undertaken by the Commission in the 

previous year.  Thus, pursuant to the code, the activities of the Planning Commission for 2021 

are presented below.  

2021 Planning Commission Activities: 

 Planning Commission Meetings 

The Planning Commission meetings for the year were shortened due to the Covid 19 restrictions 

with only six meetings that were all conducted virtually.  

At the February 3rd meeting Commissioner Per Odegaard was re-elected chairperson and 

Commissioner Marquart elected vice chairperson. The Commission also received and accepted 

the 2020 annual report and forwarded it on to the Council for information purposes. Staff 

provided the Commission with an update of the BSRE/Snohomish County Point Wells 

development application stating that the applicant had until February 21 to appeal the Hearing 

Examiners decision to deny BSRE’s development permit. Staff also informed the Commission of 

action by the Town Council approving the update of the Point Wells Subarea Plan and Urban 

Village zoning amendments. 

At the May regular meeting the Commission conducted a public hearing on the Greenwood two 

lot short plat. The July meeting was devoted to updates on regional planning issues together with 

an update by Mayor Quinn about general Town issues and appreciation of the Commission’s 

commitment to planning for the best interest of Woodway residents. 

In August the Commission conducted a public hearing and forwarded a recommendation to the 

Town Council to approve proposed amendments to the Urban Village zone district. The 

amendments were proposed to be consistent with revisions to the state annexation laws. The 
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Commission also received a tentative schedule to consider updates to the Town’s Geological 

Hazard Area regulations. 

The Commission received and approved the final plat of the Greenwood Short Plat at its 

September meeting. The Commission also reviewed and discussed the Town’s current Geologic 

Hazard Area regulations with staff and consultant Tim Peter from Associated Earth Science Inc. 

at its final meeting in December 2022. 

 

Development Activity 
The only development application the Commission considered in 2021 was the Greenwood 
Short Plat mentioned above. 

 Point Wells Urban Center Development Application 
The Commission received several briefings in 2021 on the status of the Point Wells Urban 
Center development project that was denied by Snohomish County in January 2021. The 
Commission was informed that a King County Superior Court judge gave BSRE until August 2022 
to resubmit revisions and that Snohomish County filed an appeal in February of this year. 
 

Legislative Activity 

Based revisions to the state annexation laws, the Commission recommended approval of three 

revisions to the Town’s existing Urban Village zone district with the approval of Resolution 

2021.004. The revisions include allowing single family uses, establishing a minimum density of 

four dwelling units per acre and being consistent with the provisions of state law. 

 
 
 
 
 
 
 
 
 
 
 
 
 

end 
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Memorandum 

 

To:  Planning Commission 

From:  Bill Trimm, FAICP 

Date:   April 4, 2022 

Subject:  Discussion of Zoning Code Amendments Re: Prohibition of Short-Term Rentals  

 

The Town Council approved the attached resolution at its January 3rd meeting directing the 

Planning Commission to conduct a public hearing on amendments to the Town’s zoning code 

that would officially prohibit short term rentals. The resolution requests the Planning 

Commission to prepare an amendment to the zoning ordinance and then conduct a hearing to 

attain public comments on the prohibition of short-term rentals. 

Staff has reviewed the zoning code format and finds that there is not a general provision for the 

prohibition of selected land uses. Many municipal zoning codes include a matrix of all the 

residential, commercial, and industrial land uses that are allowed by right, by condition or 

prohibited in each of the jurisdiction’s multiple zoning districts. Rather than creating a use 

matrix that would include a plethora of prohibited uses in each of the Town’s residential zone 

districts, staff suggest a more practical approach of simply inserting a new section in each of the 

zone districts that prohibits short-term rentals.  

For example, in the R-87 zone district a new section could be added to read as follows: 

14.24.045 Prohibition of Short-Term Rental Units 

Short-Term Rentals as defined in WAC 14.08.305 shall be prohibited. 

The same provision would be inserted in the R-43, R-14.5, Urban Restricted, Urban Village and 

Conservation zone districts. The IRS definition of short-term rental units would be added to the 

Definitions section of the zoning code at WAC 14.08.305 and read as follows: 

14.08.305 Short-Term Rental Unit 

“Short-Term Rental Unit” means any dwelling or condominium or portions thereof, in which the 

owner does not reside, that is available for use or is used for accommodations or lodging of 

guests, paying a fee or other compensation for a period of less than thirty consecutive days. 
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At the April 6th Planning Commission meeting staff would appreciate your views and comments 

on the Council’s resolution to prohibit short term rental and how best to inform Woodway 

residents of the proposed prohibition and consider their comments. 

Thank you and we look forward to discussing this issue at the April 6th Commission meeting at 

7:00pm. 

 

 

 

Attachment: Town Council Resolution 2022-433 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


